DEPARTMENTAL EXAMINATION FOR SUBORDINATE SERVICES OF

CO-OPERATIVE DEPARTMENT
Sunday, Gth April 2025
(Time : 2,30 p.m. to0 5.30 p.m.)
(Maximum Marks - 100)
OFFICE ADMINISTRATION - PAPER-V
(Version - English and Marathi) (Without Books)

N.B.: (1) Solve any five questions.

(2) All questions carry equal marks.

{3) English version will be treated authentic.

1. Describe six bundle system in detail,

2. Describe types of correspondences and it's importance in brief.

3. Describe in details “ State Information Commission ®

4. (A) Give full forms of the following abbreviations.

(1) M.C.S.R. (2) LA Q

4) D.ILC.GC, (5) C.RAR

(M S.L.R (8) Z.P.D.D.

(10) N.A.F.E.D.

(B) Match the followings.
(1) Enquiry
(2) Disputes
(3) TestAudit of Society
(4) Inspection of Record
(5) Bye-Laws Amendment
(6) Deregistration
(7) Open Membership
(8) AGBM
(9) Cancellation of Registration

(10} Offences

(a)
(b)
(c)
(d)
(e)
)
©)
(h)

M

()

(3) D.E.
6) N.A.B.A.R.D.

(9) A.P.M.C.

-Section 146

Section 75
Section 21
Section 13
Section 23
Section 83
Section 89A
Section 81(3) (c)
Section 91

Section21A

20

20

20

10

10



O

5.  Answer in brief. (any two) 20

(a)

(b)
()
(d)

Appointment of Authorised Officer under Section 77 A of Maharashtra Co-operative Societies
Act, 1960.

Classification of records.
Weeding and destruction of office record.

Maharashtra Right to Service Act and services provided by Co-operative Department
under this Act.

6. (A) Fill in the blanks with appropriate words. 10

(1)
(2)
@)
4

(5)

Head Office of Commissioner Textile, Maharashtra State is located at ................oou.........
Full Formof D.A.is ......ccoevveuvrnrnne.
lssue awamingis ... punishment as per Maharashtra Civil Services Rule, 1979.

Divisional Joint Registrar has authority to sanction leave for more than ............ocoooovvvonn..
days.

‘B’ type record of the office is kept for ..................... years.

(B) State whether the statement is true or false. if it is false write with correct statement. 10

(1)
)

3

(4)
(5)

Annual increment is released on 1st July or 1st January every year.

Application under Right to Information Act, 2005, should be affixed with Rs. 20 Court Fee
Stamp.

Appointment of authorised officer/Administrator is done under Section 23 of Maharashtra
Co-operative Societies Act, 1960.

Full form of E. L. is Employees Leave.

Head office of the Commissioner, Co-operativies is located at Nagpur.
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